TUITION REIMBURSEMENT POLICY 
Tuition reimbursement shall be available to employees who wish to do undergraduate or graduate work in library science or information technology.  Per Section 3375.40 (G) of the Ohio Revised Code and limited to the annual budget appropriation, eligible employees may receive 100% tuition costs per year.  Budget constraints may limit the amount of funds available.

Any employee is eligible who:

1. has been employed by the Library for six months.

2. is enrolled in a graduate course of study in library science or information technology at an ALA accredited university, or

3. is enrolled in an undergraduate class or classes approved by the Library Director and President of the Board of Trustees.

4. is employed by the library on December 31 in the year tuition reimbursement is made

To receive reimbursement the employee shall:

1. notify the Director at least 30 days prior to the start of actual course work

2. prior to December 31 submit documents to the Director showing credit and grade received and tuition costs

3. earn a grade of A or B or “Pass” if applicable

Payment will be made at the end of the fiscal year.  Course work not yet completed or verifiable by December 31 will be eligible for reimbursement the following year.

Upon completion of the degree the employee agrees to continued full-time employment at the London Public Library for the period of one year.  If the employee defaults on this agreement s/he will reimburse the Library its full financial investment in the employee’s tuition costs.
Tuition reimbursement in no way obligates the Board of Trustees to any changes in the terms and conditions of employment of the employee either during or upon completion of academic work.

Exceptions to this policy can be made by the Board of Trustees.
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