GRAPHIC ARTS SPECIALIST
Full-time position in the Communications and Public Relations Department in the Administrative offices.  This position involves performing a wide variety of tasks providing support to the Communications and Public Relations Department.   
Duties include: providing in-house, cost-effective printed material for staff and the public; completing printing, set-up, and finishing processes;  maintaining equipment, inventory, and purchase of supplies; graphic design work; producing signage and materials for regular and special projects; distributing materials; keeping records and facilitating various Public Relations functions.   

Requirements: High school graduate, vocational training in Graphic Arts preferred.  Training, knowledge, and experience in operating printers and print shop equipment.  Graphic design skills.  Knowledge and experience working with computers, both PC and Mac.  Knowledge of Microsoft Office programs – Publisher, Excel, Outlook, Word, and PowerPoint.   Skilled in Adobe products – In-Design, Illustrator, and PhotoShop. Must have superior written and verbal communication skills.
Salary range is $26,200 - $39,200 annually with an excellent fringe benefit package which includes pension plan with the Ohio Public Employees Retirement System. 
Send cover letter stating applying for this position and resume to:  Employment@libraryvisit.org

An Equal Opportunity Employer 
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