Pulling your EBSCO Statistics For the State Report

Please note that running this report will give you the numbers both your library’s locally purchased
resources as well as your statewide statistics.

1. Start at the Statistics page on OPLIN’s website: http://www.oplin.ohio.gov/statistics
2. Click on the EBSCOadmin link., or go to http://eadmin.ebscohost.com/

O s Need help? (888) 966-7546

support | services | databases | contactus

Where can | go? Home » Databases » Get database statistics
| ] .
+ About OPLIN Get database statistics
+ Databases Monthly database statistics
» o Database List and Title
Content Some vendors provide very detailed spreadsheets of library activity in any given month. See the table at the
« Get database end of this page to download those Excel spreadsheets.
statistics
» Linking databases to Some other vendors provide direct access to statistics from their websites:
your library's website
» Marketing Materials Ancestry Library Edition
+ Tips & Training This link should recognize the IP address of your library, and provides various options for statistics
o Get MARC records for ) ) B » )
your catalog delivery. These stats take some time to completely compile, so ProQuest recommends waiting until the
» Learn more about the month to get accurate usage statistics for the previous month.
databases
. EBSCOadmin
» Services Detailed reports of EBSCOhost usage, including NoveList, Auto Repair Reference Center, and any
CO databases for which the library has a subscription. Requires library password.

EBSCOadmin is EBSCO's own tool for checking EBSCO database usage statistics, creating reports, and
customizing certain interface options. Since it is maintained by EBSCO and not OPLIN, a separate ID
and password are required. If you do not know your ID and password, please contact the OPLIN Support
Center, support@oplin.ohio.gov for assistance. For further details on how the tool itself works, click
on the "Help" link at the top of the screen after logging in.

3. Login with your User ID and password. If you are unsure of what your User ID and password are,
please contact OPLIN Support at support.oplin.org.

4. Onceyou login, if you are not on the “Reports & Statistics” tab, navigate there. Then, select
“Standard Reports.”


http://www.oplin.ohio.gov/statistics
http://eadmin.ebscohost.com/

5.

You should now see a page that looks like this:

Usage Reports

Reports & Statistics ' Standard Reports

Database Usage Report - Glossary of Terms @

Personalization Activity Report | Graphical Reports

Link Activity Reports

View/Edit Scheduled Reports

Select Option:
Level:
Database: ®A1_O Selected: dies Datab d d "
L ik = LIO Social Studies Databases, School Edition
“ ” mia
Se|eCt A” mic OneFile H

mic Search Premier Make sure the full year is selected.

ikl h items_
Period to Show: Date Range: |January V||ZU15 V‘ Through |December VHZU18 V‘
Display by: OMonth @ ear

Select “Year” Check the “Total Full Text Requests”,

B4 Total Full Text Requests

[JeBook Online Full Text Requests
[JeBook Offine/Download Requests

Fields to Show: [ sessions 1 PDF Full Text Requests \mage!\/\deu« ”I magE/V|de0 Requests”, al"ld "AbStI’aCt
[ Turnaways CIHTML Full Text Requests [ Audio Requests
O Searches

[ Abstract Requests
[ smartLink To Requests

Requests” boxes.

Sort Report by:
Format:
Lines Per Page:

Show Report

|<Defau\t Sort Order=

Select “comma delimited” format so it can

[Commsdires | e o be opened in Excel

E-mail Report

In to export data for use in a spreadshest

Save Report

Click “E-mail Report”

6. Next, this screen should appear:

EBSCOADMIN

- Reports & Statistics

Reports & Statistics | Standard Reports

E.mail the Database Usage Report Site: D 1 =il Level: Databa

Enter your email address

delimited ~
Click “Submit”

rmat:
‘ ance

Submit

E-mail Address:

Report Name: |Database Usage Report |
(used &5 subject of the &-mail)

Output Fo

Select “Comma delimitated”

Top of Page




7. You should now receive an email that looks like this (though it may display slightly differently
depending on the email system you use):

Database Usage Report inbox x
EBSCOadminReports@ebsco.com <EB3COadminReports@ebs: = 9:46 AM (0 minutes ago) -
to me (=

The report you have requested from EBSCOadmin is attached. If you have any issues with the attachment, please
contact support@ebsco.com for Technical Support.

Thank you

B 455136_170301.c... '

i |

Download the attachment. If it doesn’t automatically open in Excel, save it to the desktop. Then
you should be able to first open Excel and then open the document.

8. The document should look something like this:

Database Usage Report
Site:LIBRARY Detail Level: Database Period: January 2016 - December 2016
Database Name Year Month Total Full Image/Vic Abstract

Book Index with 2016 Decembel 0 ] 0
Movelist Plus 2016 Decembel 0 0 0
Book Index with 2016 Novembe 0 ] 0
Novelist Plus 2016 Novembe 1] o 1]
Book Index with 2016 October 0 0 0
eBook Collectiol 2016 October 2 ] 1
Movelist Plus 2016 October 0 0 0
Book Index with 2016 Septembe 0 0 0
eBook Collectiol 2016 Septembe 0 0 0
Novelist Plus 2016 Septembe 0 1] 3
Book Index with 2016 August 0 0 0
Novelist Plus 2016 August 0 1] 0
Book Index with 2016 July 0 0 0
eBook Collectiol 2016 July 0 0 0
Novelist Plus 2016 July 0 1] 0
Book Index with 2016 June 0 ] 0
Movelist Plus 2016 June 0 0 0
Book Index with 2016 May 0 0 0
eBook Collectiol 2016 May 0 0 0
Novelist Plus 2016 May 0 1] 0
Totals 2 ] 9




9. Finally, add together all the numbers in the Totals row:

Database Usage Report

Site:LIBRARY Detail Level: Database Period: January 2016 - December 2016

Database Name Year Total Full Image/Vic Abstract

Book Index with
Mowvelist Plus
Book Index with
Mowvelist Plus
Book Index with
eBook Collectiol
Mowvelist Plus
Book Index with
eBook Collectia
Mowvelist Plus
Book Index with
Mowvelist Plus
Book Index with
eBook Collectiol
Mowvelist Plus
Book Index with
Mowvelist Plus
Book Index with
eBook Collectia
Movelist Plus

Month
2016 Decembe
2016 Decembel
2016 Movembe
2016 Novembe
2016 October
2016 October
2016 October
2016 Septembe
2016 Septembe
2016 Septembe
2016 August
2016 August
2016 July
2016 July
2016 July
2016 June
2016 June
2016 May
2016 May
2016 May

0

Totals

\

Write down this number, you will need this number later.
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