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Equal Opportunity Employer
	Vacancy Posting & JOB DESCRIPTION
Teen Librarian


Applications will be accepted until 5:00 p.m. on Wednesday, January 24, 2018.
Applications can be found at www.mrcpl.org/jobs or at any MRCPL location.  Please print, complete and submit application along with resume and cover letter to any branch location or to the Business Office, 43 W Third St, Mansfield OH 44902.

This is a full time, 40 hour per week position.

	Reports to:
	Adult Services Coordinator
	FLSA Status:
	Nonexempt/hourly

	Pay Grade:
	24; $20.21 to start
	Location:
	Main Library


General Summary
Under direct supervision of the Adult Services Coordinator, the Teen Librarian is required to plan and present programs and to provide ancillary services to teens.  The Teen Librarian is also expected to assist teens with materials selection, collaborate with parents, teachers and community organizations, and to advocate for teen services, programming and initiatives.  The incumbent is expected to demonstrate facility working with teens, parents, teachers, caregivers, staff, external program providers and others involved with the work of the Library.  Also will work scheduled rotation on the Reference Desk.
Qualifications
1. MLS or MLIS from an ALA-accredited institution of higher learning is required, with demonstrated superior knowledge of children’s materials and services.
2. Two years of experience working in a public library, preferably in children’s or teens’ services.
3. Exhibit strong commitment to serve teens, parents, caregivers, and others involved with teen programming.
4. Above average or superior computer and keyboarding skills.
5. Valid driver’s license with acceptable driving record and current vehicle insurance.
6. Favorable results of pre-employment background check.
7. Engage in intermittent periods of sitting, standing, walking, bending, stooping and stretching, lifting and carrying equipment and materials occasionally weighing 40-60 pounds and pushing loaded book trucks weighing 75-100 pounds or more. 
8. Ability to work flexible schedule, including day, evening and weekend hours.

9. Required at time of hire: proof of eligibility to work in the United States.
Advanced Knowledge Of
1. Library policy, procedures, and operations (can be acquired after hire)
2. Library online circulation system, catalog and resources (can be acquired after hire)
3. Computer applications used by the Library 
4. Teen-oriented literature, current services and trends in library service to tens.
5. Advanced facility with current and emerging technologies, including tablets, eBooks and social media.

6. Above average internet and database searching skills.

7. Safe work practices.
Skills and Abilities
1. Superior organizational and time management skills, including accuracy and attention to detail.

2. Work independently in the absence of direct supervision.
3. Strong and effective oral and written communication, including reading and understanding English.
4. Advanced interpersonal skills, including good listening and speaking skills in order to communicate effectively with teens, their caregivers, teachers, staff and other community stakeholders.

5. Develop and maintain collegial relationships with Coordinators, Administrators, and all Library staff.

6. Positive work attitude and strong leadership qualities, including advanced skill at assisting teens to grow intellectually and socially.

7. Deal with multiple tasks and competing priorities and handle multiple activities or interruptions at once.
8. Display professional, courteous and approachable demeanor at all times and in occasionally difficult circumstances.

9. Perform essential duties and responsibilities reliably with 6 months of on-the-job experience and training

Essential Duties and Responsibilities
Note:  The duties listed below illustrate but do not limit the tasks performed by persons in this classification. 
1. Keep abreast of current trends in teen materials and programming so that the programming offered by the Library meets the community’s needs, especially as they relate to teens.

2. Develop and maintain relationships with all Mansfield City Schools, parochial and private schools through regular communication and outreach, promoting teen programs and Teen Summer Library Program (SLP).

3. Communicate regularly with the Adult Services Coordinator, Brach and Youth Services Administrator, Branch Manager, Library staff and other stakeholders regarding services for teens.

4. Regularly provide direct customer service at the Adult Reference Desk as assigned.

5. Assist teens, caregivers and others in selecting materials through reference help, reader’s advisory and programs.
6. Provide bibliographic instruction to customers and assist in the use of technology and online sources.

7. Represent the Library at meetings and other gatherings in the community as directed.

8. Prepare narrative and statistical reports, as assigned.

9. Collaborate with Teen Collection Development Librarian with collection analysis for Main Library and all Branches.

10. Work with other system Teen Librarian to plan and implement teen programming system-wide, including Teen SLP.

11. Present programs at schools and to home-schooling groups as requested.

Additional duties:

Note:  The duties listed below illustrate but do not limit the tasks performed by persons in this classification. 

1. Create displays for teens.

2. Manage the teen blog and Teen Zone on MRCPL web site, including creating and posting a teen newsletter.
3. Adhere to, support and effectively implement MRCPL Administration and Board practices, policy and Core Values.
4. Become active in professional associations and committees and maintain current knowledge of trends, changes and issues in teen literature, services and programming through meetings, professional reading, use group meetings, teen listservs and the like.

5. Attend Staff Development Day, workshops, seminars, and conferences, as appropriate.

6. Perform additional duties and assignments, as required by the upward chain of command, which moves from the Teen Librarian to the Adult Services Coordinator to the Deputy Director to the Director.
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