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Library Specialist-Floater, Full-Time Opening 
Home base at our West Chester location
Do you like the possibility of having varied duties each day at a different location? 

The schedule will be a full-time 40 hour work week. Each week’s schedule will depend on needs at any and all of our 6 public service locations, 4 of which will be open 7 days a week starting in 2020. As a floating library specialist you’ll be trained to work at any service desk and be assigned to various branches throughout the system, including the bookmobile. 

Job MM is based out of our West Chester library location. Sample 2 week rotation schedule:

Week 1:

Mon.:
12PM-9PM at West Chester

Tues.:
8AM-5PM assisting with 

           homebound deliveries
Wed.:
10:15AM-7:15PM at Monroe

Thurs.:12PM-9PM at West Chester

Fri.:
10:15AM-7:15PM at Trenton

Week 2:

Mon.:
10:15AM-7:15PM at Liberty 
Tues.:
12PM-9PM at West Chester

Wed.:
8AM-5PM on the bookmobile

Thurs.:8AM-5PM at Middletown

Sat.:
8AM-5PM at Monroe

Salary: Starts at $13.21 - $15.95 per hour, pay is more depending on experience 

Description: 

· Travel to different branch locations, including the bookmobile, and work at a public services desk 

· Answer information and reference questions using print and electronic resources, and accept US passport applications. 

· Provide directional information, give reading recommendations to all ages, assist with the check-out stations, give/assist with basic makerspace instruction, and give instruction on how to use the online card catalog, the Internet, print station, and library research databases. 

· Prepare, implement, and collect statistics from system programming. 

· Develop, prepare, present, or help out occasionally with educational, cultural, or library-oriented programs and events for all ages within the library, or the community. 

· Use cash register and credit card machine software. 

· Collect and clear overdue fines and lost materials costs. 

· Explain library policies and procedures. Other duties as requested or assigned. 

To Be Successful You: 

· Must have a high school diploma or equivalent. College degree highly desired 

· Must be US citizen for passport application acceptance 

· Must have excellent customer service, problem solving, computer, and communication skills 

· Must have excellent experience using Word, Excel, Office, Outlook, and the Internet. Knowledge of library databases is needed. Will need to be able to give instruction on the online card catalog, the Internet, library research databases, e-readers, and library equipment 

· A good knowledge of literature that appeals to children, teens, and adults is needed 

· Must be able to step in and present a story time, program, or outreach at a moment's notice 

· Must be able to adapt rapidly to change and accept uncertainty 

· The ability to work in a team based atmosphere is needed 

· Must be organized and efficient 

· Must be able to effectively hear, read (including cursive), write, speak, and understand English, as well as have sufficient dexterity and visual acuity to meet the job requirements 

· Lifting, crouching, stooping, and other similar movements are required. The ability to move book carts that could weigh up to 200 pounds is needed, as well as being able to navigate steps on the bookmobile. 

· Must have regular and predictable attendance as required. 

Application Requirements: 

Complete a required MidPointe Library System employment application found at: https://secure.entertimeonline.com/ta/6138957.jobs?ShowAllOpenings. A resume and cover letter may be uploaded to your application. 

