Do you find satisfaction in helping others find joy in literature, or discovering answers for others? If so, you should join our library family as an associate!
This job has primarily afternoon/evenings and weekend shifts, perfect for those who need their daytime hours free.
Library Associate Job EK opening has:
HOURS: 20 hours per week with a 2-week rotating schedule of:
Week One:

Tuesday 5:00 - 9:15 pm, Thursday 4:00 - 9:15 pm, Friday 3:00 - 7:15 pm, Saturday 9:00 am - 3:15 pm

Week Two:

Sunday 12:30 - 5:15 pm, Tuesday 5:00 - 9:15 pm, Thursday 4:00 - 9:15 pm, and Friday 1:30 - 7:15 pm

Our Benefits include required Ohio Public Employees Retirement System retirement plan; required direct deposit; paid time off; eligibility for dental and vision insurance; holiday pay; tuition reimbursement; attendance to webinars and workshops; and more.  
The salary starts at $9.85 per hour and is more depending on your experience
JOB SUMMARY: As a library associate you would:
· Have a high level of professionalism, courtesy, and a positive outlook in order to provide excellent customer service to our patrons
· Answer information and reference questions in-person and over the phone, using print and electronic resources
· Provide directional information, give reading recommendations for primarily adult and teen material, accept passport applications, assist patrons with check in/out, create library cards, and give instruction on how to use the online card catalog, the Internet, print station, e-reader tablets, and library research databases
· Create and present several monthly creative library programming for adults
To be successful you:
· Must have a high school diploma or equivalent
· Must provide evidence of U.S. citizenship for passport duties
· Must be friendly and approachable and provide a positive library experience to all
· Must have excellent customer service, a strong service ethic, sound judgement, reliability, excellent problem solving skills
· Need computer experience that would include MS Office, the Internet, and ideally the library catalog and research databases
· Must be able to quickly and favorably respond to new or changed responsibilities and/or situations and be able to multi-task, prioritize, work independently, and handle confidential information
· Should be able to plan and present programs for adults
· Should have a knowledge of literature, particularly for adults and teens
· Must be able to learn and carry out the essential responsibilities of the position
· Must be able to effectively read (including cursive), write, speak, and understand English. 
· Must have manual dexterity sufficient to operate library equipment and visual acuity to distinguish letters, words, and numbers as needed.
· Must have the ability to move book crates that could weigh up to 75 pounds when full, and move book carts that could weigh up to 200 pounds when full. 
· Must have regular and predictable attendance
