 [on letterhead, use your own words]

Tom Fritz, Executive Director

Connect Ohio

232 North 3rd Street, Suite 201

Columbus, Ohio 43215

Dear Mr. Fritz:

[company] is pleased to initiate a relationship with Connect Ohio under the Connect Ohio Community Technology Center Program. This program is of great value to the continuing efforts [company] is making to ----------
[company] is making application for funds in order to [accomplish XXX project] and will be best equipped for success through our partnership with Connect Ohio.  Their [XXX] will enable us to [XXX] and will ultimately contribute to the best joint solution to the [problem] in our community.

[company] will commit to the Connect Ohio Community Technology Centers Program by the involvement of our personnel and computing equipment dedicated to providing public access to broadband Internet. We currently provide xx public Internet computers. It is clearly a priority for us that our community will be well served by our public computing center.

In closing, I would like to say that I am pleased that [company] and Connect Ohio have the opportunity to collaborate in this project.

Sincerely,
Dear partner,

We are looking forward to collaborating on increasing the capacity of Ohio’s public computer centers!  Additional information needed for our application writing and understanding your support needs is listed below;
Is your facility available to the general public, or a specific population only?

Do you charge dues or fees?  What structure?

Does your facility have restricted use?

Is your facility handicap accessible?  How?

Current hours of operation

Is there a plan for increasing hours of operation?

# of current workstations

# of planned workstations

Type of current workstations

Type of planned workstations

Current operating system/applications/software

Planned operating system/applications/software

Do all workstations have Broadband access?

Current facility Broadband connection speed

Planned facility Broadband connection speed

# (avg) of persons served per business week
# (avg) of persons served per business weekend
# (avg) of expected persons served per business week with increased capacity

# (avg) of expected persons served per business weekend with increased capacity

What types of training and curriculum do you currently offer?

What do you find most valuable in our proposed program?

Center name, address, phone, website, email, and primary contact

