The First Week with STAT
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Monday:


Tuesday:


Wednesday:


Thursday - Friday:


Things to Note: 


Priority is dropping off, but not picking up. Place/move those items so that they don't look like a pickup to STAT.


The driver will introduce themselves and you will be able to ask questions. Longer or unanswerable questions may be asked to use the online form. 


STAT picks up materials and puts them in totes. They will leave an equal # of totes (they filled 10, they leave 10).


Priority is dropping off, but not picking up. Place/move those items so that they don't look like a pickup to STAT.


If you are ging access keys/cards, this is done here. 


Priority is dropping off, but not picking up. Place/move those items so that they don't look like a pickup to STAT.


Use the dropped-off totes.  Don't stack them higher than 5.


Pack as normal. 


If a bin is filled with items going to only 1 location, close the tote with a zip tie and put the label directly on the tote.



Pack as normal.


Use the dropped-off totes. Don't stack them higher than 5.


If a bin is filled with items going to only 1 location, close the tote with a zip tie and put the label directly on the tote.


Use the SO/OL bags as normal. Put the label on the bag. Put the bag in the totes.


Use the SO/OL bags as normal. Put the label on the bag. Put the bag in the totes.


Deliver timing may vary this week as they get to know the routes and speak with libraries.


It is recommended that totes be loaded at the location where STAT will pick up the items. i.e. Fill a tote, close it, place an empty one on top, fill that one. STAT will use a dolly to then take that stack.


If an item doesn't fill a tote, use a box or other package and put the label on that. They will take items that don't fit in totes. 


Still use the bubble mailers for media and OhioLink items. 


Out of bags? Bubble envelopes can go directly in the totes (with the label affixed on the mailer).


Need totes or have too many? Use the State Library service form here: https://library.ohio.gov/services-for-libraries/statewide-delivery/


Still use the delivery listserve to request canvas bags and bubble mailers.


Stat is picking up items, but not using the totes. Make sure to use the new labels. 
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