
Finding Matching 
Records in 

OCLC & WorkFlows



Searching Tips for WorkFlows

• Search by title keyword
• Search by title and author if title is common or short
• If not found by title, try searching by a standard number (using 

General Keyword)
• ISBN
• LCCN
• UPC



Why?

• Why title keyword first?
• Titles are the definitive match point
• Helps identify duplicate records

• Why not title browse?
• If all items on a record are shadowed (Missing, Mending, Lost, etc), the title 

will not appear in a browse search



Searching Tips for WorldShare

• Search by title using Keyword or Title Index
• Search by title and author if too many results

• Keyword Search
• Advanced Search

• If not found by title, try searching by a standard number (using 
Keyword)

• Ensure the record is in English



Determining Record Language



Determining Record Language



Determining Record Language



Books
• Different formats

• Regular print (Larger print books get attached to regular print records)
• Large print
• Board books
• Big books
• Braille books
• Audio-enabled books



Books
• Fields that MUST match

• Author(s)
• Title
• Subtitle (except “a novel”, “a thriller”, etc)
• Illustrator(s)
• Illustrative content (color illustrations vs illustrations)
• Adapted by statements
• Edition statements referring to content (example, 2nd edition, revised edition)



Books
• Fields that do NOT need to match

• ISBN, UPC, LCCN, and other standard numbers
• Edition statements that do NOT refer to content (e.g. Book Club edition; paperback edition)
• Publisher information
• Publication date
• Number of pages
• Series
• Excerpts from other books



Example
No Plan B by Lee Child & Andrew Child
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Example
No Plan B by Lee Child & Andrew Child



Audiobooks
• Different formats

• Sound discs [book on CD]
• MP3 sound discs [book on CD/MP3]
• Digital players [book on digital player]
• Cassette tapes



Audiobooks
• Fields that MUST match

• Author
• Title
• Subtitle (except “a novel”, “a thriller”, etc)
• Editions statements that refer to content (example, abridged or unabridged)
• Narrator(s)



Audiobooks
• Fields that do NOT need to match

• ISBN, UPC, and/or other standard numbers
• Edition statements that do not refer to content (retail edition, library edition)
• Publisher and/or distributor
• Publication and/or distribution date
• Number of discs
• Series



Example
• Normal women [book on CD] / Phillipa Gregory



Example
• Normal women [book on CD] / Phillipa Gregory



Video recordings
• Different formats

• DVDs
• Blu-ray discs
• Blu-ray 3D discs
• 4K Ultra HD
• Video media players

*DVD/Blu-ray combo packs should be cataloged on the DVD record or Blu-ray record or separated.



Video recordings
• Fields that MUST match

• Title
• Subtitle
• Director(s) and/or producer(s)
• Actor(s)/performer(s)
• Language tracks
• Subtitle tracks



Video recordings
• Fields that do NOT need to match

• ISBN, UPC, and/or other standard numbers
• Edition statements that do not refer to content (widescreen, full screen)
• Special features
• Publisher(s) and/or distributor(s)
• Distribution date
• Number of discs
• Series



Example



Example
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ISBN: 9780996324779
171 pages
illustrations
23 cm
Patoka Press, 2024.
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ISBN: 9780996324779
171 pages
illustrations
23 cm
Patoka Press, 2024.



9781335931375
268 pages
Love inspired, 2024
No illustrations
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9781335931375
268 pages
Love inspired, 2024
No illustrations



ISBN: 9780449015391
33 hours and 48 minutes
27 discs
Books on Tape, 2012
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33 hours and 48 minutes
27 discs
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